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Welcome to Crofton Junior School
I am extremely proud as Headteacher to be able to welcome you to Crofton Junior
School, I hope you find our school prospectus to be informative and that it provides
you with a sense of what makes our school the special place that it is.
First of all, I would like to say thank you for entrusting us with an extremely important
role; the education of your child. It is a responsibility, which all staff approach with
the utmost care, pride and professionalism.
At Crofton Junior School, we pride ourselves on providing the care, guidance and
support so that each child can fulfil their potential in all aspects of their development.
We have extremely high expectations and are determined to provide the outstanding
level of education that all our children deserve. In doing so, we aim to ensure that all
pupils experience a broad and balanced curriculum, which provides the opportunity
to learn and apply new skills, knowledge and understanding to become confident
and independent lifelong learners. We celebrate success and encourage all children
to aim high and strive to fulfil their potential.
Mr Birdsall
Headteacher

3

Crofton Junior School
Inspire Nurture Respect

Our Mission Statement

"At my school we will make you happy to learn."
We want Crofton Junior School to be caring, happy and welcoming; providing a safe,
stimulating environment to encourage learning; fostering tolerance and mutual
respect.

Our school will encourage all individuals, no matter what their ability, to feel equally
valued and to achieve their full potential preparing them for adult life.

We aim:
•

•

•
•

•

•

To provide a stimulating learning
environment and quality teaching
within a positive, happy and caring
school ethos.
To offer and maintain a broad and
balanced curriculum with a strong
focus on the basic skills of English
and Mathematics.
To set challenging, but achievable
expectations of our pupils.
To make our school a place where
everyone, child or adult, is given
the greatest possible opportunity to
achieve their full potential.
To involve parents fully in the
education of their children through
regular communication, knowledge
of the curriculum and the shared
recognition of success.
To promote good citizenship and
qualities which include tolerance,
empathy and compassion.
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Governing Body
Mrs S. Borman
Mr P. Birdsall
Mr J. Carter
Mr J. Golding
Mr I. Hadley
Mrs R. Hunter
Mr D. Lloyd
Mrs N. Richards
Mrs Y. Thirsk
Miss K. Watson
Mrs H. Webster

Chair of Governors
Headteacher
Vice-chair of Governors

Teaching Staff
Mr P. Birdsall
Miss K. Watson
Mrs H. Webster
Mrs C. Scott
Miss M. Evans
Mrs L. Mondal & Mrs B. Vickers
Mrs F. Henwood & Miss J. Walker
Mrs K. Mitchell
Miss B. Alexander
Miss M. Wheeler
Miss B. Powell

Headteacher
Assistant Headteacher & Year 5 Barn Owls
Assistant Headteacher
Year 3 Elf Owls
Year 3 Snowy Owls
Year 4 Sooty Owls
Year 4 Spotted Owls
Year 5 Barn Owls
Year 5 Tawny Owls
Year 6 Eagle Owls
Year 6 Hawk Owls

Support Staff

Learning Mentor
Mrs M. Charles
Higher Level Teaching Assistants
Miss A. Blagg
Mrs P. Cowan
Mrs T. Hibbert
Mrs A. Howell
Mrs K. Ledger
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Classroom Support
Mrs R. Greatorex
Mrs C. Hargreaves
Mrs D. Johnston
Mrs J. Lugton
Mrs A. Owen
Miss L. Stirk
Mrs A. Scattergood
Miss S. Ward
Miss J. Whitaker
Office Staff
Mrs L. Parton (Senior Administrative Officer)
Mrs J. Chivers (Administrative Officer)

Lunchtime Supervisors
Mrs M. Barratt
Mrs D. Busby
Mrs E. Cooper
Mrs P. Delamere
Mrs R. Greatorex
Mrs L. Hardwick
Mrs C. Hargreaves
Mrs J. Lugton
Miss J. Whitaker
Mrs K. Wright
Premises Staff
Mr A. Tallant (Senior Caretaker)
Mrs D. Busby (Cleaner)
Mrs V. Smith (Cleaner)
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Subject Leader Responsibilities
Miss K. Watson
Mrs C. Scott
Miss M. Evans
Mrs L. Mondal
Mrs B. Vickers
Miss B. Alexander
Mrs K. Mitchell
Miss J. Walker
Mrs F. Henwood
Miss M. Wheeler
Miss B. Powell

Reading
History
Geography
Mathematics
Music & Performance
Computing
Art and Design & Technology
SENCo & Science
PSHE including RSHE & Mental Health and RE
MFL - Writing & French
PE

Admissions Policy
Admissions to the school are controlled by Wakefield Education Authority (the
Education Committee of the District Council). Full details of the Authority's policy
admissions are given in the “Guide for Parents”. This is available in all schools and
at the Education Department.
At this school, 60 pupils will normally be admitted to Year 3 in the school year
beginning in September. This is the admission level set by the Local Authority.

Safeguarding
Crofton Junior School is committed to ensuring
the welfare and safety of all children in the
school. All Wakefield District schools, including
Crofton Junior School, follow the West Yorkshire
Consortium Safeguarding Board procedures.
The school will, in most circumstances,
endeavour to discuss concerns with parents
about their children. There may be rare but
exceptional circumstances when the school will
discuss concerns with children’s social care
and/or the police without parental knowledge (in
accordance with Child Protection procedures).
The school will of course always aim to maintain
a positive relationship with all parents. The
school’s child protection policy is available on
request.
Designated Safeguarding Lead – Mr P. Birdsall
Deputy Designated Safeguarding Leads – Miss J. Walker, Miss K. Watson, Mrs H.
Webster & Mrs M. Charles
Safeguarding Governor – Mr I. Hadley
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Behaviour and Discipline.
At Crofton Junior School we have whole school systems that reward good behaviour
and discourage inappropriate behaviour. In order to promote good behaviour and
positive attitudes to learning consistently across school we:
•
•
•

•
•

Make use of verbal praise focusing on the behaviour.
Put names on the board in the classroom.
Award team points, which are recorded in individual record books. 10 team
points equate to a bar and 16 bars result in a badge being awarded. The
order of the badges are bronze, silver and gold owl, which is then repeated for
shields and specials. The final awards are the Wall of Fame, which are
bronze, silver gold and platinum. The gold and platinum awards are placed on
display in the main Hall.
Organise a reward afternoon for the team (Blue, Green, Red and Yellow) with
the most points each half term.
Award the following annual prizes – The Most Improved, Music Award, The
Most Sporting, Mrs Fowler Award and Head Boy and Head Girl.
Please refer to the school website
to see a copy of the Behaviour for
Learning Policy, which is updated
at least annually.

School Uniform
We believe that a smart appearance is an important part of creating and maintaining
an appropriate climate for learning and of belonging to our learning community. We
ask that children wear the correct uniform and come to school with a sensible
hairstyle i.e. no hair art. We also expect that children will tuck in their polo shirts.
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If anyone has difficulty affording items of school
uniform, please contact the school office as we
may be able to provide support through our stock
of previously loved uniform.
School uniform for children attending Crofton
Junior School is as follows:
•
•
•
•
•
•

Red jumper or cardigan embroidered with
the school logo
Black or grey school trousers (not jeans/
casual trousers)
White polo shirt embroidered with the
school logo
Black or grey skirt
White, black or grey socks
Red and white striped/checked dresses
(optional in the summer term)

Children are to asked wear sensible, black shoes. Black boots are acceptable during
the winter months.
For safety reasons, jewellery must not be worn. A watch and small, stud earrings are
the only pieces of jewellery that are appropriate for school and these must be
removed for P.E. Make-up, including nail polish, is not permitted.
P.E Kit for children attending Crofton Junior
School is as follows:
•
Light blue t-shirt with school logo
•
Dark blue or black PE shorts
•
Outdoor trainers (separate to the shoes
children come to school in)
•
Plain dark blue or black jogging bottoms
and top for outdoor activities.
For outdoor PE, children are asked to come to
school in the appropriate kit, which they will
remain in for the remainder of the school day.
For Indoor PE, children are asked to come to
school in their normal school uniform and bring
the appropriate kit with them. We suggest that it
is brought into school on a Monday and taken
home on Friday.
Hall work is completed in bare feet. Children who have a foot infection e.g. verruca
are allowed to take part if the infection has been treated.
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Please ensure that all items of uniform, including PE kit are clearly labelled with your
child’s name.
To purchase items of school uniform, please speak to the school office.

Attendance
Attendance and punctuality are extremely important in ensuring that all pupils are
able to achieve their full potential in school. We promote and reward high attendance
and punctuality through:
•
•
•
•
•

The class with the highest weekly attendance receiving £5 and SAM the Dog.
The class with the most improved weekly attendance receiving MIA.
Pupils who have 100% attendance during the week to receive a ticket to go
into the termly class prize draw.
A certificate for each pupil with 100% attendance for the year.
A certificate and gift voucher for each pupil with 100% attendance for four
years running.

If you know your child will be absent or late into
school, for example due to a dental appointment,
we ask that you provide a copy of the
appointment card to the school office.
If your child cannot attend school due to illness,
we ask that you contact the school office between
8.30am and 9.15am. If we do not hear from you,
school will telephone to find out where your child
is or in some circumstances make a home visit.
This is purely for safety reasons.
Due to the negative impact on pupil achievement,
parents are discouraged from taking their children
out of school for holidays during school term time.
The governing body have adopted a policy, which
may result in parents receiving a fixed penalty
notice if they do so.
If you need to take your child out of school to
attend a medical appointment, we ask that you
contact the office beforehand so that we can arrange for them to be waiting to be
collected. We also ask that you keep the time out of school to a minimum i.e.
bringing them to school before the appointment and back again so that there is
minimal impact on their learning and provide proof of the appointment when
collecting.
Medical appointments are not included in a child’s attendance record.
School works closely with the Education Welfare Officer closely in order to monitor
the attendance of every child each term and follow up any absences, which appear
to be a concern.
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School will provide an up to date attendance overview for each child at the end of
each term so that parents/carers can monitor their child’s attendance.

School Day
8:30am
Gates open
8:40am
Classroom doors open and school official start time
8:45am
Registration
8:55am
Lessons begin
10:15 – 10:30am Year 5 & 6 Break
10:30 – 10:45am Year 3 & 4 Break
11.50am – 12:45pm Year 5 & 6 Lunch
12.10 – 1:05pm
Year 3 & 4 Lunch
12:45/1:05pm
Afternoon lessons begin
2:45/2:55pm
Assembly
3:10pm
School closes
Morning Routine
All children use the main gate when entering
and leaving school. Please do not bring your
child or allow them to come to school on their
own before 8:30am as there is no-one
available to supervise them.
Parents/carers are able to walk their child
round and wait on the playground if they wish
to do so.
A member of staff will meet the children at
the classroom door when it opens at 8:40am
and welcome them into class. If
parents/carers wish to pass any messages to
the class teacher, this is the ideal time to do
so.
All children are expected to come into class
and complete their morning routine
independently.
Registration takes place at 8:45am. The register then closes. If your child comes to
school after 8:45am, they must do so via the main office door and be accompanied
by an adult who will be asked to complete a reason for a lateness form. If your child
arrives between 8:45-9:00am they will be classed as being late. If they arrive after
9:00am, it will be classed as an unauthorised absence. The school gates are locked
at 9:00am.

End of Day Routine
The school gates are opened at 3:00pm. Parents/carers are able to walk round and
wait on the playground to meet their child if they wish to do so. Classroom doors are
opened at 3:10pm and a member of staff will dismiss each child as their parent/carer
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is recognised. If permission has been given for a child to walk home a lone, with a
sibling or with friends, they will be allowed to leave in this manner.
If there is a change to the arrangement in regards to who is collecting your child,
please inform school. Please do keep changes to a minimum as this does lead to
confusion and can be unsettling for the child.
If a child is not collected on time, the member of staff will escort them to wait at the
school office once all the other children in the class have been dismissed.
If a child is collected by an external after-school provider such as Clubhouse, they
will meet the designated person at the agreed place on the playground. If the child is
not on the providers list, the designated person will inform school who will contact
the parent/carer to check the arrangement. If there is a change to the arrangement,
please contact school as well as the provider (Clubhouse) so that we are aware.

Our Curriculum Aims
At Crofton Junior School, we
endeavour to teach a curriculum,
which is inspiring and engaging
through providing our pupils with
opportunities to experience ‘awe
and wonder’ thereby developing a
thirst for life-long learning. We
provide a broad, balanced and
inclusive curriculum, which meets
the needs of all our learners. This
is achieved through the imaginative
and creative approaches in which it
is delivered. We ensure that our
curriculum has real-life context
making links to the world around us
locally, nationally and globally. Our teachers are passionate about the curriculum
they deliver and also the development of key skills such as team work,
independence, communication and resilience, which will enable our pupils to achieve
success in their future learning and on into the world of work. Our curriculum is both
rich and diverse celebrating difference and fostering tolerance, understanding and
respect for all.
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Each term, all classes read a highquality text driver, which is then
placed at the centre of their
curriculum. This text informs and
stimulates learning across all other
curriculum areas in a meaningful
manner. We believe that the
development of a love of reading is
a key life skill, which underpins all
aspects of the curriculum. It also
ensures that all children experience
a wide variety of authors and
genres from modern classics such
as Michael Morpurgo to Charles
Dickens and Shakespeare.
Reading
It is essential that, by the end of their primary education, all pupils are able to read
fluently, and with confidence. In order to further develop the children’s reading, we
provide a wide range of books that develop fluency and enjoyment of a variety of
texts (e.g. stories, poetry, and information). Each child has a home-school reading
record that teachers and parents use to share information about each child’s
reading. It is an integral part of the homework that children read at least three time
per week at home. Throughout school, children take home a levelled book according
to their ability, which is assessed on Accelerated Reader. When a child has finished
their book, they will return it to school and quiz on their book (using an Ipad or
laptop) which will give both them, and the teacher, feedback on how they have
understood their book.
For those children having difficulty
with decoding and reading texts
fluently, they will form part of a
phonics intervention group. These
groups will take part in short, daily
phonics sessions which are planned
to meet, and consolidate, the specific
needs of the children; their progress
is regularly assessed by the teacher
to ensure that these crucial skills are
developed.
Curriculum Enrichment
In order to further enrich the curriculum and provide meaningful learning
experiences, we organise an educational visit or visitor for all classes each term. We
are aware that these have a financial impact on parents/carers; however, we believe
that this is far outweighed by the impact on the quality of the children’s learning.
We further enrich the curriculum by organising swimming in Year 4, an outdoor and
adventurous residential visit in Year 5 (Robinwood) and a cultural residential visit to
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Laval France in Year 6. Wider
opportunities guitar lessons take
place in Year 5; however, all pupils
have the opportunity to take part in a
wide variety of peripatetic music
lessons, although there is a cost for
these. We celebrate the children’s
musical talents through performing at
Young Voices and in Christmas and
summer concerts.

We take a very active role in
local school sport; participating
in many inter-school sports
tournaments thereby providing
our pupils with another
important avenue to achieve
success.

Assemblies
An assembly is held most days. The pattern of
assemblies is as follows.
Monday ~ Class Assembly
Tuesday ~ Singing Assembly
Wednesday ~ Class Assembly
Thursday ~ Whole School Assembly
Friday ~ Whole School Celebration Assembly
In assembly, we learn about our fundamental
British values, a variety of cultures and religions
as well as being aware of the world around them
and how they can develop as global citizens.
Our assembly programme can be found in the
curriculum section of the school website. As a parent, it is your right to withdraw your
child from school assemblies. If you wish to do this, please see Mr Birdsall to make
the appropriate arrangements.
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ParentPay
In order to pay for educational visits, the school office will provide all parents/carers
with login details so that transactions can be paid either online or via paypoint.
Parents/carers are asked to pay for all educational visits in advance. If
ParentPay is also the method that school uses to communicate with parents,
therefore it is vital that all contact details are up to date.

School Meals
The children at Crofton Junior School
purchasing a school meal are offered a
choice of three hot meals plus a variety
of sandwiches, followed by either a
traditional pudding, yoghurt or fruit. We
are very lucky that food is prepared
daily on the premises and the menu is
designed not only to be healthy but
provide options, which the children
enjoy. If parents/carers would like to
look at menus or pre-order their child’s
meals beforehand, they can do so by accessing Live Kitchen through their account.
Children, who do not pre-order, will make their choice during morning registration.
There is also the option of choosing lunches on particular days and bringing a
packed lunch on others. Children, who do take a school lunch, will be served first
due to health and safety requirements.
Prices for school meals and lunchtime
drinks are subject to change. The
current cost is £2:40 per day. In order to
pay for lunches, parents can do so by
accessing their Live Kitchen account.
The school office will provide all
parents/carers with login details so that
transactions can be paid online.
Parents/carers are asked to pay for all
lunches in advance as our lunch
providers operate a no debt policy.
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Alternatively, sandwich meals may be
brought from home. If you chose this
option for your child, we ask that it is
healthy and balanced and we do say
that it should not contain chocolate
bars, sweets or fizzy drinks.
Due to having children in school who
suffer from severe allergies to nuts, nut
products and sesame seeds, Crofton
Junior School is a "nut/sesame free
zone". Parents are vigilant in making
sure that children do not bring food containing nuts, nut products or sesame seeds.
The governors are grateful for parents' co-operation with this. A number of dietary
problems experienced by some of our children mean that we do not allow children to
share their food. If your child has particular dietary needs we will endeavour to help
as much as possible.

Free School Meals
Children of parents in receipt of some state benefits are entitled to apply for free
school meals. More information is available on the Wakefield Council website:
www.wakefield.gov.uk/Education/Schools/FreeSchoolMeals
If you need advice or help in completing these forms, please don't hesitate to come
into school to speak with Mrs Chivers or Mrs Parton, in confidence.
If your child is eligible for free school meals, please register them even if they're not
going to have the school lunch. This is because schools receive a 'Pupil Premium' an extra payment for each eligible child, which they can spend on useful services.
Registering might also make you eligible for music lessons and other forms of
support.

Partnership with Parents
At Crofton Junior School, we very much value a close working relationship with
parents - we believe parents are a child’s first and enduring teachers and that a
close partnership between school and home will be in the child’s best interests. We
operate an open door policy and parents are encouraged to come in to talk with
teachers about any concerns or about their child’s achievements. In addition
members of the senior leadership team as well as Mrs Charles (Learning Mentor)
are available at the start and end of the school day.
In order to support school in this, and your child’s development, we would please ask
the following:
•
•

Your child is ready to go to class when the doors open at 8:40am. This ‘early
bird’ time is vital in ensuring a positive start to the school day.
You ensure that your child completes their weekly homework, which is:
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•

•

o Hear your child read at least 3x per week and record this in their
reading record book. Good readers become good writers!
o Practise weekly spellings using the Spelling Shed website. Spelling is
the greatest barrier for children to become confident writers.
o Practise weekly times tables using TTRockstars. All children by the end
of Year 4 are expected to be able to quickly recall all their times tables
up to 12x12 and the related division facts eg 12x8=96 96/12=8.
We will continue to reward those children who attend every day on time and
those who complete their homework. If your child does not complete their
homework, they will be required to attend a catch-up session during lunchtime
in order to do so.
Make an appointment for and attend parents’ evening. We arrange two
parents’ evening dates for all children and additional meetings for children
who require further support to achieve their full potential. Parents receive an
annual written report on their child’s progress.
Make sure that they come to school with the correct PE kit when it is required.
Those children who do not have appropriate PE kit, will miss their session and
complete set tasks.

We have a school website www.croftonjuniorschool.org which provides up to date
information. We send out monthly newsletters and also ask parents/carers to
complete a questionnaire at least on an annual basis.
We would ask that all contact details i.e. email addresses and telephone numbers
are updated as appropriate in order to ensure that all lines of communication are as
effective as possible.

Inspire Project
During the autumn term, all
pupils and parents have the
opportunity to take part in our
Inspire project. This involves an
invitation to parents
encouraging them to join their
child for the morning. Each
morning has a theme, which is
introduced and developed by a
child and parent together; staff
use this as an opportunity to
share information with parents
about the work that is being
undertaken in school and teaching methods used.
The morning culminates in a whole school assembly with an exhibition of the work
produced and a celebration of quality time spent together followed by an invitation to
join your child for a school lunch.
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I am delighted to say that these events are very well attended, very enjoyable and
extremely useful in finding out about the life of your child in school.
The dates of the Inspire sessions are:
•
•
•
•
•
•
•
•

Eagle Owls - Tuesday 27th September
Hawk Owls – Tuesday 4th October
Barn Owls – Tuesday 11th October
Tawny Owls – Tuesday 18th October
Sooty Owls – Tuesday 1st November
Spotted Owls – Tuesday 8th November
Elf Owls – Tuesday 15th November
Snowy Owls – Tuesday 22nd November

Class Showcase Event
In response to parental wishes, we have introduced a showcase event for each class
during the spring/summer term. These enable parents/carers to see their child’s work
which focuses on the broad and balanced curriculum through the theme they have
been studying. These are extremely successful and very well supported by parents
and carers.

Wrap-around Care
There are external providers available in Crofton for parents to access if their child
requires before or after-school care. Please contact the school if you wish for more
information.

After-School Clubs
We also organise a variety of
after-school and lunchtime
clubs at different times
throughout the year. These are
run either by school staff or
external providers. There is a
charge of £1:50 per week for
each child attending an afterschool club. There is no charge
for those children eligible for the
Pupil Premium fund.
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School Council
We have a School Council
consisting of two children
from each class who are
elected by their peers. The
children meet regularly and
contribute their ideas to the
meetings to ensure they
have a voice on issues,
which are important to
them. In 2021 22, the
school council were integral
in redesigning the school
playground.

Photographs and videos
We understand that parents like to take photos and videos of their children at special
events such as concerts etc. It is; however, important to remember that the photos
and videos you take may contain images of other children. We request that all
photos and videos taken during school events are for the family’s use only and that
parents never, under any circumstances, put images of other people’s children on
the internet. (e.g. social networking sites, Facebook, family websites etc).

Medicines in School
School adheres to the following procedures:
Prescription and non-prescription medicines will only be administered at school:
•
•

When it would be detrimental to the pupil’s health or school attendance not to
do so and
Where we have parents’ written consent

The only exception to this is where the medicine has been prescribed to the
pupil without the knowledge of the parents.
Non-prescription medication will only be administered at school under direct
guidance of health professionals.
Pupils under 16 will not be given medicine containing aspirin unless prescribed by a
doctor.
Anyone giving a pupil any medication (for example, for pain relief) will first check
maximum dosages and when the previous dosage was taken. Parents will always be
informed.
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The school will only accept prescribed medicines that are:
•
•
•

In-date
Labelled
Provided in the original container, as dispensed by the pharmacist, and
include instructions for administration, dosage and storage

The school will accept insulin that is inside an insulin pen or pump rather than its
original container, but it must be in date.
All medicines will be stored safely. Pupils will be informed about where their
medicines are at all times and be able to access them immediately. Medicines and
devices such as asthma inhalers, blood glucose testing meters and adrenaline pens
will always be readily available to pupils and not locked away.
Medicines will be returned to parents to arrange for safe disposal when no longer
required.
Charging for School Activities
As educational visits and visitors are a vital tool in order to enhance the curriculum
and engage the children in their learning, we aim to organise one visit or visitor each
term for all classes. While we do depend on parents/carers to make a voluntary
contribution towards meeting expenses, no child will be excluded for financial
reasons and support is available. However, we do ask that a minimum of 85% of the
total cost is covered by contributions otherwise school would have to cancel the
event. Parents are encouraged to see the class teacher or the Headteacher for
further details at the time of the trip.
Children in Year 5 and Year 6 have the
opportunity to take part in a residential
visit, the cost of which must be paid in
full.
We have allocated a proportion of our
Pupil Premium fund to support those
children who are eligible. Please
discuss this further with Mrs Parton or
Mrs Chivers as appropriate.
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Stationery
Children are provided with the items they need at the start of and throughout the
year and therefore pencil cases are not to be brought from home. Children will be
expected to replace lost or purposely damaged items, prices are set out as below.
Stationery Price List
Pencil
10p
Handwriting Pen
Ruler
30p
White Board Rubber
Wipe Board Pens
35p
White Board
Homework Record Book
£1.00
Achievement Card
Reading & library books are priced individually.

20p
35p
40p
70p

Complaints Procedure
We have a detailed Complaints Policy available in school on request.
If you require more information about how the Local Authority (LA) and/or DfE store
and use your information, then please go to the following websites:
http://www.wakefield.gov.uk and
http://www.teachernet.gov.uk/management/ims/datamanagement/privacynotices/pup
ilsdata/
http://www.teachernet.gov.uk/management/ims/datamanagement/privacynotices/pup
ilsdata/thirdpartyorgs/
If you require any further information about school, please see the school website
www.croftonjuniorschool.org or speak with the school office.

Thank you for reading our school prospectus, I hope you have found it to be useful
and informative.
Mr Birdsall
Headteacher
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